
MANDATE OF CLASSIFYING
DOCUMENTATION

New documents from outside archives
are added to ITS archives
= new material

index
cards

Rearrangement of documents
already available
= old material

COPYING

MICROFILM

MICROFICHE

ITSI ITSI ITS

To arrange according to
the ITS archive system:

- Registration:
Sorting , labelling and registration
of documents in the inventory

- Card - indexing:
Drawing up reference cards
with names and indication of
document location

- Sorting in alphabetical-
phonetical order:
Insertion of reference cards into
the collecting point and sorting
into the Central Index of Names

- Insertion:
Incorporation of the new material
into the archives





Concentration camp archive
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